Subject: Professional development request: workplace mindfulness certification 
Hi [Name],
I’d like to request $1,799 in professional development funding to complete Mindful Leader’s Certified Workplace Mindfulness Facilitator (CWMF) program this fall.
CWMF is a 12-week professional certification focused on bringing mindfulness into workplace settings. It is grounded in Mindfulness-Based Stress Reduction (MBSR), the most scientifically researched mindfulness meditation training program, and the program of choice for medical institutions and academia. The program develops practical skills in facilitation, adapting practices for different audiences, and improving and scaling program effectiveness.
I’d use the training to: 
· Create and run mindfulness sessions, programs, and series that are safe to offer at work: secular, trauma-informed, and within clear professional boundaries.
· Give the team evidence-based practices for stress, focus, and resilience.
· Bring these types of programs in-house and reduce 3rd party vendor costs.
· Measure results with pre/post surveys, and improve and expand the programs appropriately.
Program at a Glance
· Dates: September 11–December 4, 2026
· Live classes: Fridays, 12:00–2:30 p.m. ET
· Time commitment: Approximately 3–4 hours per week total, including the live class
· Tuition: $1,799 through August 28 ($2,199 after)
· Provider: Mindful Leader, an IACET Accredited Provider; CWMF qualifies for 9.7 CEUs
More than 550 professionals have completed CWMF since 2019, with alumni who have worked at organizations including Starbucks, Deloitte, Kaiser Permanente, Hilton, the FDA, and Navy Federal. Mindful Leader is rated 4.9/5 across Google and Trustpilot, with more than 1,000 reviews.
I’m requesting approval to use [professional development funds / tuition reimbursement / department budget] to cover the $1,799 tuition.
The early-bird rate saves $400 through August 28, so I’d appreciate approval by August 25.
Happy to discuss.
Best,
[Name]

